| ES EG Procedure for rggistering a IT
SCHOOL OF MANAGENENT recovery email address Q

NN LA
1N

1-Goto https://mysignins.microsoft.com/security-info then click on 'Add sign-in method'":

Security info

These are the methods you use to sign into your account or reset your password.

You're using the most advisable sign-in method where it applies.

Sign-in method when most is i app or token - code Change

-+ Add sign-in method

2 - Click on 'Email'

Add a sign-in method X

@ Passkey in Microsoft Authenticator

Sign in with your face, fingerprint, PIN

ﬁ Security key

Sign in using a USB, Bluetooth, or NFC device

= Microsoft Authenticator
)

O Approve sign-in requests or use one-time codes

Hardware token
3 Sign in with a code from a hardware token

% Alternate phone

Get a call to sign in with a code

Q) Office phone

Get a call to sign in with a code

8 Email
Receive a code to reset your password

@ App password

Use this to sign in to a specific app that requires a password

Learn more about each method to help you choose.




3 - Enter your personal email address, then confirm by clicking ‘Next’.

Add an email address X

s

We'll use this to send you a code if you ever need to
reset your password.
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4 - Enter the code you received in your personal email, then confirm by clicking ‘Next’.

Verify your email X

Enter the code we sent to

4849+

Resend code

Back Next

5 - A confirmation message will appear. You can finish by clicking ‘Done’.

@ Email Added

=

You can now receive a code at this email if you ever

need to reset your password.




